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ENROLLMENT AGREEMENT

TO THE PARENT:

Please read this Agreement carefully.  If you do not understand any part of this Agreement, feel free to ask the Center Director about it.  This Agreement establishes your legal rights and responsibilities, and those of the Center, regarding your child’s participation in the Center.  Throughout this Agreement, the terms “you” and “parent” refer to the parent(s) or legal guardian(s) of the child enrolled in the Center, and the terms “Center” and “we” refer to the ________________________________ (Name of Child Care Center) and its staff members.  The term “school day” means a day when the Center is open and operating.

You, __________________________ (parent(s) or guardian(s)), agree to enroll your child, ________________________ (name of child), in the ___________________________(Name of Child Care Center), and the Center agrees to accept your child’s enrollment, under the following terms and conditions.

1.  Program and Hours of Care:  

Beginning on _________________, 200___, the Center will provide care for your child in the _______________________[Infant, Toddler, Preschool, After-school] program according to the following schedule:



_____ Full time (Insert Hours and Days)




_____ Part time (Insert Hours and Days)




_____Weekday morning (7:30 a.m. to noon)




_____
Weekday afternoons (noon to 6:00 p.m.)




_____Other according to the following schedule: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

2.  Payment:

a.  Registration Fee.  A non-refundable annual registration fee of $__________ is due and payable on the day this Agreement is made (date of enrollment), and thereafter on September 1 for each year your child is enrolled in the Center.

b.  Deposit. You will pay a deposit equal to $__________ on the date of enrollment.

c.  Tuition. On or before the first school day of each calendar month, you will pay the Center a monthly tuition fee of $____________ for care to be provided during the following month.  If you enroll your child in the Center during the middle of a month, you will pay, on or before the first day your child attends the Center, a portion of the monthly tuition fee, pro-rated on a daily basis for the period remaining in the month.

3.  Methods of Payment: 

Payment may be made by: ___ cash, ___ check, ___ credit card, ___ money order. However, if any payment by check is returned unpaid, you will owe a service charge of $__________  in addition to other amounts due, and thereafter you must pay by cash or money order.  

Payment must be delivered to _________________________________________ [address].  The Center [will or will not] accept payments by mail.

4.  Suspension and Termination for Late Payment: 

If the Center has not received the full monthly payment by the ________th day after payment is due, the Center will refuse to admit your child to the Center until you pay the amount due.  If the Center has not received your payment by the _____________th day after payment is due, your child’s enrollment in the Center will be terminated and his/her space will be given to another child.  If your child’s enrollment is terminated due to late payment, you will not be entitled to a refund of your deposit.

5.  Late Pick-Up Penalties: 

If your child is picked up after the scheduled time, you will owe a late fee of $__________ for each 5-minute period, or portion thereof, after the scheduled time.  This late pick-up fee is due immediately at the time of pick-up.  If your child is picked up over ________ minutes late, your child will not be admitted to the Center the following day.  If you child is picked up late more than _______ times in one calendar month, the Center will notify you of that fact, and your child’s enrollment may be terminated immediately.  If your child’s enrollment is terminated due to late pick-ups, the Center will refund a portion of the monthly tuition fee, pro-rated on a daily basis for the portion of the month remaining after termination; however, you will not receive a refund of your deposit.

6.   Changes in Tuition: 

The monthly tuition rate is subject to change and you agree that you will pay the new rate after the Center Director give you sixty days written notice of such change.

7.  Absences: 

You are responsible for paying the full monthly tuition for each moth your child is enrolled in the Center, even if your child is absent (due to illness or other cause) during the month, [except that your child is allowed two weeks of vacation per year for which there is no charge and during which your child’s space in the program will be held.] You must notify the Center by 9:30 a.m. if your child becomes sick and will be absent on a specific day.  You should notify the center a week in advance if your child will be absent due to vacation.

8.  Holiday Schedule and Weather Closings: 

The Center will be closed on the following holidays; however, there will be no refund or credit against the monthly tuition for these days.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

The center follows the cancellation policy of the ________________________________[insert school district].  If this district cancels class, opens late, or closes early due to snow or inclement weather conditions, the Center will do the same.  There will be no refund or credit against the monthly tuition fee for any such closing.  In the event of any early closing due to inclement weather, you agree to make arrangements to pick up your child promptly.

9.   Meals and Snacks:   

The Center will provide the following: _________________________________________[meals or snacks].  You will provide food for the following: ___________________________________

______________________________________________________________ [meals or snacks].

10.  Clothing and Supplies: 

All of your child’s belongings should be labeled with your child’s name.  On the first day, you should bring two complete changes of clothes and one extra pair of shoes for your child.  These clothes are to be left at the program in the event that your child should require a change of clothes.  Soiled clothing will be bagged and sent home for washing; you should return the clothing freshly washed, or bring a replacement change of clothes, the following day.

11.  Medication: 

A signed authorization form is required for the Center to administer medication to your child.  Should you wish the Center to provide medication to your child, you must provide the Center with the appropriate authorization form, with a doctor’s order and with the medication stored in a clearly labeled container.  The container should state your child’s name, the name of the medicine, the dosage, and the name and telephone number of your child’s doctor.

12.  Adjustment and Trial Period 

Your child’s is accepted for enrollment in the Center for a trial period of one (1) month.  If, at any time during the first month, the Center Director determines that your child is unable to adjust to the Center’s program, either you or the Center may terminate your child’s enrollment immediately.  We will make reasonable attempts to work with you and your child to help solve adjustment problems,.  If your child’s enrollment is terminated under this section, the Center will refund a portion of the monthly tuition fee, pro-rated on a daily basis for the portion of the month remaining after your child’s enrollment has bee terminated; you will also receive a refund of your deposit  

13.  Withdrawal by Parent: 

After the adjustment period, you will continue to have the right to withdraw your child from the program.  However, you must give the Center Director ___________ days written notice of withdrawal in order to receive a refund of your deposit.  If you do not give ___________ days written notice, you will not receive a refund of your deposit.  If you withdraw your child in the middle of the month, the Center will refund a portion of the monthly tuition fee, pro-rated on a daily basis for the portion of the month remaining after withdrawal.

14.  Termination by Center:  

a.  Immediate: The Center may terminate your child’s enrollment in the Center effective immediately, if any of the following conditions arise:



(1)
In the judgment of the Center Director, the child’s behavior threatens the physical or mental health of other children in the Center and cannot be modified;



(2)
Your child brings a weapon to the Center;



(3)
Tuition or annual registration fees are not paid within  ___________ days after payment is due;



(4)
The child is picked up late more than  ___________ days in any 30-day period; or



(5)
The child is ill when brought to the Center more than  ___________ days within any 30-day period, or the parent fails to pick up a sick child promptly more than  ___________ times within any 30-day period.

If enrollment is terminated due to the child’s behavior, you will receive a refund of the deposit and a portion of the monthly fee, pro-rated on a daily basis for the period remaining in the month.  If enrollment is terminated immediately for any other cause, the Center will refund the appropriate portion of the monthly fee, but will not refund the deposit.


b.  Two-Weeks Notice: The Center may terminate your child’s enrollment upon two (2) weeks written notice to you if any of the following conditions arise:



(1)
Any of the conditions listed above under (a), if the Center has not exercised its right to terminate enrollment immediately; 



(2)
You fail to provide necessary items as requested by the Center;



(3)
You fail to abide by the terms of the Enrollment Agreement; or 



(4)
For any other reason reasonably related to the health and safety of the program.

If enrollment is terminate upon two (2) weeks written notice, you will receive a refund of the deposit and a portion of the monthly fee, pro-rated on a daily basis for the period remaining in the month.


c.  30 days: The Center may terminate your child’s enrollment with 30 days written notice for any reason or no reason.

15.  Miscellaneous Charges: 

If any miscellaneous charges due to Center (for late pick-up, returned check, etc.) remain unpaid at the time of termination or withdrawal, such amounts will be withheld from any deposit to be refunded to you.

16.  Field Trip Participation: 

The Center’s regular program includes neighborhood walks, field trips, and other off-ground activities [which involve transportation of children in vehicles owned by the Center and driven by Center employees, or in vehicles owned and driven by volunteers (usually parents/guardians of other children at the Center)].

You grant permission for your child to participate in field trips and be transported in Center or privately owned vehicles driven by volunteers or Center staff unless you check to box to exclude your child’s participation:


___ I choose not to grant permission to my child to participate in off-site field trips.

17.  Imdemnification and Liability Waiver: 
ACTING ON BEHALF OF YOURSELF AND YOUR CHILD, YOU HEREBY WAIVE AND AGREE TO RELEASE ANY CLAIMS WHICH YOU, YOUR CHILD, OR YOUR CHILD’S HEIRS AND SUCCESSORS MAY HAVE AGAINST THE CENTER AND ITS OFFICERS, DIRECTORS, EMPLOYEES, OR AGENTS FOR ANY AND ALL INJURIES, LOSSES OR DAMAGES TO YOUR CHILD, YOU CHILD’S PERSONAL PROPERTY AND YOUR PERSONAL PROPERTY.  BY SIGNING THIS ENROLLMENT AGREEMENT, YOU SPECIFICALLY LIMIT THE CENTER’S LIABILITY TO THE AMOUNT COVERED BY THE CENTER’S INSURANCE POLICIES.  YOU AGREE TO BE RESPONSIBLE FOR, INDEMNIFY, AND HOLD HARMLESS THE CENTER FROM AND AGAINST ANY CLAIMS, SUITS, JUDGMENTS, OR COSTS WHICH MAY BE BROUGHT AGAINST THE CENTER, ITS OFFICERS, DIRECTORS, EMPLOYEES OR AGENTS FOR THE ACTUAL OR ALLEGED ACTS OR OMISSIONS OF YOU OR YOUR CHILD.

18.  Publicity and Outside Consultants: The Center’s programs may involve publicity regarding children.  Unless you indicate otherwise, you hereby grant permission for your child to be photographed or interviewed for publicity or news purposes.  You also grant permission to have your child interviewed, observed, or tested by outside consultants.


__ I do not grant permission for my child to be photographed or interviewed for publicity or news purposes.


__ I do not grant permission to have my child interviewed, observed, or tested by outside consultants.

19. Certification that All Information is Correct: 

You agree to notify the Center and provide any additional documentation if there are any changes in the information you have supplied on the forms listed below: ___________________________________________________________

_____________________________________________________________________________.


[insert forms such as the Family Contact Form, the Custody Information Form, or the Medical Care/Emergency Medical Treatment Form.]

20.  Severability Clause: 

If any term of this Agreement is declared invalid or unenforceable, it will be severed and all other terms will remain effective to the extent that the original intent of the parties is preserved, and they will be construed as though the invalid term did not exist.

21.  Overbreadth: 

In the event that a broad interpretation of a term or provision of this contract is found to violate public policy or otherwise be unlawful, that term or provision should be interpreted more narrowly to comply with the law.  The meaning of the relevant tem or provision should be narrowed only to the extent necessary to bring the term or provision in compliance with the law.

22. Waiver: 

If the Center fails to require that you comply with any term of this Agreement, the Center will not be deemed to have waived its right to demand compliance, and the Center may later require that you comply with such terms after notifying you that it will require compliance.

23. Changes to the Terms of this Contract: 

After providing at least 30 days of advance written notice to parents, the Center has the right to amend the terms of this agreement to reflect changes in its standard policies and procedures.  Parents not agreeing to changes shall have the right to cancel their child’s participation within _______________ days of such notice, effective on the day before the amendment goes into effect.  Should parents fail to cancel their child’s participation with the _______ day period, the parent will be deemed to have accepted the change in the agreement’s terms.

In signing this agreement, I (we) hereby certify that I am (we are) the sole legal guardian(s) of the child.




________________________________________




Parent/Guardian Signature 


Date




_______________________________________




Parent/Guardian Signature 


Date

___________________________________________

CHILD CARE CENTER

By: 
_________________________


Center Director
      Date

