Your Company Name

Your Company Address

Your Company Phone/Fax

Your Company Website Address

 SEQ CHAPTER \h \r 1Date: _________________
Landlord Name

Landlord Address Line 1

Landlord Address Line 2

Re: Lease dated _________ for ____________________(address).

Dear Sir or Madam:

Please consider this letter formal notice of my forwarding address to facilitate the return of the security deposit for the above mentioned lease.

My forwarding address is as follows:

________________________

________________________

________________________

________________________

Thank you for your time and attention; please feel free to call me at ________________ in regards to this matter.

Very Truly Yours,

X________________________

_________________________(Printed Name)
_________________________(Title)

